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1. INTRODUCTION 

 
Wimmera CMA seeks to appoint an individual or consulting firm with recognised and proven skills in 
the provision of professional services for the Wimmera Wetland Hydrology Investigation. The 
successful tenderer is required to undertake a study into the hydrological regime of large wetlands 
in the Wimmera CMA with respect to influences of climate change and land use practices. The 
successful tenderer will also be required to assess the relative impact of a proposed new weir 
structure at Lake Natimuk including risks to the environmental values of Lake Natimuk and the 
downstream system, and include proposals to mitigate any significant risks identified.  

2. BACKGROUND 
 
The Wimmera region (Figure 1) covers approximately 2.35 million hectares and includes the major 
river catchment of the Wimmera – Victoria’s longest terminal system and the Victorian part of the 
Millicent Coast Basin. The Wimmera River’s tributaries flow from Mt Cole and Pyrenees Ranges in 
the south-east and the Grampians in the south to a series of terminal lakes in the north including 
Lake Hindmarsh and Lake Albacutya. 

 
Figure 1. The Wimmera Region 

 
Anecdotal evidence suggests that the hydrological regime of large wetlands in the Wimmera has 
altered. In recent years inflows have been infrequent and modest which meant that the lakes have 
not filled and levels have reduced comparatively quickly after wet spells without subsequent 
replenishing flows. This has impacted on the values these lakes provide, especially following the 
effects of the Millennium Drought and more recent (2014/15) drought where lakes were dry for long 
periods.  
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Climate change and droughts have been key drivers for the limited inflows in recent years however 
it may be that other factors are also creating significant impacts. These factors may include 
changes in local drainage, land use (such as grazing to cropping), farm dam proliferation and 
proposed changes to regulation structures (e.g. weirs) designed to increase lake levels and 
storage capacity for longer periods of time.  
 
This project will outline the factors affecting the hydrological regime for several large lakes in the 
Wimmera to advise the CMA, other stakeholders and the community around these impacts. This 
will enable more informed planning and actions to mitigate these impacts where possible. These 
lakes are located in the West Wimmera (Figure 2): 

¶ Lake Wallace (Edenhope);  

¶ Natimuk Lake (Natimuk); and  

¶ St Mary’s Lake (Tooan).      

 
Figure 2. Location of Lake Wallace, St Maryôs Lake and Lake Natimuk 
 

Strategies 
The successful consultant will need to take into consideration the following strategies that are 
relevant to the Wimmera Region and this consultancy:  
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¶ Wimmera Regional Catchment Strategy (2013-2019) 

¶ Wimmera Waterway Strategy (2014-2022) 

¶ Western Region Sustainable Water Strategy 

¶ Wimmera Rural Drainage Strategy 

¶ Water for Victoria 

3. PROJECT SCOPE 
 
The successful tenderer will for Lake Wallace, Natimuk Lake and St Mary’s Lake: 
 
Collect, collate and review available data on: 

¶ lake hydrology; 

¶ land use and physical catchment changes; and 

¶ rainfall.  
 
From this plus any other data (e.g. hydrologic modelling) analyse any noticeable trends from the 
data and determining the likely causes for these trends including their relative influence on catchment 
yields and lake levels, and project likely scenarios for the water levels in these three lakes based on 
the above analysis. 
 
Additionally for Lake Natimuk only, using information on lake levels generated by this project, and 
the design and specifications for a proposed new weir structure: 
 

¶ Outline environmental values affected by changes in lake hydrology; 

¶ Changes in water levels over time and related outcomes generated by manipulating current 
maximum water levels (by having the ability to raise levels by up to approximately 70 cm) 
through the management of a new weir at the outlet of the lake; and  

¶ Recommendations around operation of the weir to mitigate significant risks to environmental 
values (if required).    

 

3.1 Background Documents and Information 
 

¶ Natimuk Flood Investigation Hydrology Report (Water Technology, 2012) 
¶ Natimuk Flood Investigation Study Report (Water Technology, 2013) 
¶ Wetland Extent and Drainage Line Mapping Project (SKM, 2006) 

¶ Land Use and Surface Water in the Lake Wallace and Mosquito Creek Catchments ï South 
West Wimmera (Hocking, 2007) 

¶ Additional Hydrological Investigations For the Diversion of Flow from the Lower to the 
Upper South East: Potential Impact of Forestry and Climate Change on Water Resource 
Availability (Heneker, 2006) 

¶ Landuse Scenario Modelling of the Victorian Millicent Coast (West Wimmera) ï South-West 
Region (Hocking et al. & Phil Dyson and Associates, 2004) 

¶ Western Wimmera Wetland Classification ï Groundwater-Surface Water Interaction (SKM, 

2006) 

¶ Morambro Creek and Nyroca Channel PWCs and Morambro Creek PSWA 2015 (DEWNR, 
2016) 

¶ Determination of Sustainable Diversion Limits for Additional Wimmera Catchments (SKM, 

2008)  

¶ Natimuk Lake Sub-Catchment Salinity Control Project (DPI, 2004) 

¶ Hydrogeological Appraisal of the Natimuk Catchment (DNRE, 2003) 

¶ Management Plan for the Natimuk-Douglas Saline Wetland System (Birds Australia, 2002) 

¶ Lake Wallace Catchment Management Plan (West Wimmera Shire, 2002) 
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¶ Nutrients, palaeolimnology and cyanobacterial blooms in Lake Wallace, Western Victoria 
(G. Vinall, PhD Thesis, 2000) 

 
Limited hydrological information is available for Lake Natimuk and Natimuk Creek on the Victorian 
Water Measurement Information System and FloodZoom.  
 
Contact details for several key individuals with a good understanding of changes to the wetland 
catchments will also be provided with a view of eliciting information from them.    
 
GIS Layers  

The Wimmera CMA data catalogue contains a wide range of current and historic datasets which 
will be made available to the successful tenderer. The use of information provided by Wimmera 
CMA is subject to the signing of a Data Licence Agreement. Data provided by Wimmera CMA must 
be used for the project. 
 

Vector Datasets 

Wimmera CMA encourages contractors to access DELWP vector datasets directly via their public 
online portal at www.data.vic.gov.au. Wimmera CMA also have access to DELWP’s Spatial Data 
Catalogue and as such, can provide upon request, any datasets required for completion of the 
project. These datasets can be made available in a number of formats. 
 

Aerial Photography 

The Wimmera CMA is covered by a range of colour aerial photographs which will be made 
available to the successful tenderer.  
 
These datasets are summarised below: 
 

Coverage Resolution Year 

Various 1.0m+ Pre-2003 

Wimmera CMA 0.6m 2004/2005 

Wimmera CMA 0.5m 2010 
Horsham RCC South 0.35m 2009 

Major Waterways 0.15m 2009/2010 

Major Waterways in Flood Various 2011 

Flood Linescans 2.7 -7.6m 2011 

Horsham 0.15m 2016 

 

http://www.data.vic.gov.au/
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Figure 3. Main Aerial Photography Datasets 
 
Lidar Datasets 
Lidar data are available to the successful tenderer. Data can be provided in its raw format (all 
returns) or in one of two derived sub types (ground or thinned).The following lidar datasets are 
available from Wimmera CMA: 

 

Coverage Average 
Hor. Point 
Spacing’s 

Vertical Accuracy 
RMSE (1 Sigma) 

Horizontal 
Accuracy 
RMSE (1 
Sigma) 

Year 

Wimmera CMA Selected 
Areas  

1.3m 0.15m 0.55m 2004 

Wimmera CMA  2.5m 0.5m 1.5m 2004 

Major Waterways (ISC) 1m 0.2m 0.3m 2010 

Horsham 0.5m 0.1m <0.3m 2016 
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Digital Elevation Models 
Digital elevation models (derived from lidar datasets referenced above) are available to the successful 
tenderer. The following DEM datasets are available from Wimmera CMA: 
 

Coverage  Resolution Vertical 
Accuracy RMSE 
(1 Sigma) 

Horizontal 
Accuracy 
RMSE (1 
Sigma) 

 Year 

Wimmera CMA 
Selected Areas  

 2m or 10m 0.15m 0.55m  2004 

Wimmera CMA   2m or 10m 0.5m 1.5m  2004 

Major Waterways  1m 0.2m 0.3m  2010 

Selected 
Floodplains 

 1m 0.1m 0.2m  2011 /12 

Horsham  1m 0.1m <0.3m  2016 
       

 
Figure 4: Digital Elevation Datasets 
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Data Supply 
Project data will be provided upon request on a portable hard drive on loan from WCMA, which 
must be returned upon completion of the project. 
Data recipients are required to enter into a 12 month renewable data license agreement. A copy of 
the projects data agreement can be provided upon request. 
 

Metadata 

Metadata documents for all datasets are made available to the successful tenderer. Metadata 
documents can also be requested during the tendering process to enable potential tenderers to make 
informed decisions. 
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4. PROJECT OUTPUTS  
 
The successful tenderer will provide: 
 
For Lake Wallace, St Mary’s Lake and Lake Natimuk: 

¶ Short data review report; 

¶ Draft and final hydrology investigation reports including information outlining expected future 
water level scenarios for the lakes based on predicted natural inflows and evaporation; and 

¶ Other outputs generated during the project such as modelling results and spatial data (GIS 
layers). 
 
For Lake Natimuk only: 

¶ Draft and final reports outlining: 

¶ An environmental risk assessment of the potential effect of a changing water 
regime caused by the installation of a new weir structure; and 

¶ Recommended measures to mitigate significant risks (if applicable) identified by 
the risk assessment process. 

5. PROJECT METHODOLOGY 
 
The methodology should include, but not be limited to, the following: 

¶ Review current datasets to collate and synthesise current information regarding the lakes’ 
hydrology, issues affecting catchments and any observed trends; 

¶ Review current datasets for Lake Natimuk to collate and synthesise current information 
regarding the ecological values present and the other values (e.g. recreation) that have a 
relationship with water levels; 

¶ Develop a short report outlining findings from the data review;   

¶ Use available data to undertake technical work such as hydrologic modelling to determine the 
relative impacts of various catchment changes; 

¶ Undertake a risk assessment of changing water regime in Lake Natimuk caused by the new 
weir structure to ecological values; 

¶ Prescribe actions required to mitigate any significant risks (if any) from the new weir structure; 

¶ Develop draft and final reports outlining findings from the data review and subsequent technical 
work.     
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6. PROJECT TIMELINE, MILESTONES AND DELIVERY DATES 
 
The indicative commencement date for this project is 5 February 2018. 
 
The project completion date is 18 May 2018 
 

Key Tasks and Milestone Delivery Date 

Data review report 19 March 2018 

Draft investigation report 16 April 2018 

Final investigation report 16 May 2018 

 

7. PROJECT BUDGET 
 
Total cost for completion of the consultancy by the due date is to be the subject of a written tender 
submitted in accordance with this brief. All costs related to the completion of the consultancy are to 
be borne by the contractor except where otherwise specified. An indicative budget for the project is 
to be $50,000 (ex GST). 
 
Funding for this project has been provided by the Victorian Government to implement the actions of 
the Wimmera Waterway Strategy 2014-2022.  

 

8. PROJECT REPORTING 
 

9.1 Progress Reporting 
The consultant will report progress by e-mail/telephone to the Project Manager fortnightly. 
Progress reports must include a clear statement of whether the project is running on time and a 
brief summary of progress since the last report. If the project is behind schedule, the report must 
contain an explanation of the reasons for delay, an estimate of the length of delay and proposed 
actions to bring the project back on schedule. 
 

9.2 Final Report and Output Style 
-  All reports are to be supplied to the Wimmera CMA in electronic format in MS Word/MS Excel 

and Adobe acrobat (non-protected). 
-  All reports are to be prepared using the Wimmera CMA report-format template supplied by 

Wimmera CMA. Documents delivered in another format, without written approval will not be 
accepted. 

-  The contractor will thoroughly document all relevant data, background information and 
information sources in the Final Report.  

-  The final report is to be in a Wimmera CMA-specified A4 format and Wimmera CMA and Victorian 
Government logos must be appropriately displayed on all outputs as specified in the template.  

-  Four hard copies of the final report and one electronic (Adobe PDF and Word) copies must be 
provided upon completion of the project.   

 

9.3 GIS Data Output Style 
Any mapping information shall also be provided in an appropriate GIS layer (Shapefile format, 
MGA54, GDA94) in an applicable manner. Wimmera CMA uses Arc Map 10.3. All GIS data must be 
compatible.  Where available, layer files and mxd files should also be provided to Wimmera CMA. 
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9.4 Handover of data 
All raw data, enhanced data and results produced by the Consultant during the course of this project, 
will become the property of the Wimmera CMA.  Copies of all such data with detailed listings will be 
handed over to the Wimmera CMA in a suitable file format upon completion of the project.   
 
All original information is to be returned to its original sources at the completion of the project. 
 
Wimmera CMA does not consent to the consultant using data provided, obtained or produced for 
any other purpose without the specific consent of Wimmera CMA. 
 

9. PROJECT MANAGEMENT AND PERFORMANCE MONITORING 
 
Wimmera CMA Project Manager for the project is Greg Fletcher. The primary point of contact for 
the tenderer will be the Project Manager. 
 
Clarification of any issues relating to this project prior to the awarding of a contract should be 
directed to the Project Manager. 
 

9.1 Key performance indicators 
The performance of the Contractor will be monitored and measured on an ongoing basis once work 
has commenced. 
 
The following key performance indicators are indicative of the expectations of Wimmera CMA: 

¶ All reports to be completed within the time frames that are specified and agreed to. 
¶ All outputs are to be provided in a high quality standard, as determined by the Wimmera 

CMA Project Manager. 

10. INDEMNITY INSURANCE REQUIREMENTS 
 
Tenderers are required to hold current insurances for workers’ compensation for all engaged on 
the Project. 
 
In addition tenderers are required to hold current comprehensive policies of insurance with respect 
to public liability for an amount of not less than $20 million and professional indemnity insurance for 
an amount of not less than $10 million. 

11. SUBMISSION OF TENDERS 
 

11.1 Tender Requirements 
Tenders must be submitted in writing and must include at least the following: 

¶ name and position in the company of the person nominated to be responsible for the 
project (including the management of sub-consultancies); 

¶ proposed methodology, in enough detail to establish that the tenderer understands the 
issues and requirements sufficiently to ensure a successful outcome of the project; 

¶ organisational expertise including relevant qualifications and experience of all persons who 
would work on the project and an indication of the role they would undertake; 

¶ total cost of the project, including estimates of costs for each major task identified and likely 
associated costs such as travel requirements.  

¶ Hourly cost rate for provision of services outside of the tender requirements  

¶ proposed dates for beginning and completing the project including key milestones; 
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¶ proposal for progress payment through the course of the project; and 

¶ any other information the tenderer considers would facilitate evaluation of the tender or 
establish their suitability to undertake the project. 

¶ Certificates of Insurance coverage. 

¶ Three (3) references. 
 

11.2 Tender Format 
All tenders are to include a table of contents with relevant criteria grouped under the following 
headings: 

1. Introduction  
2. Appreciation of the project requirements 
3. Approach and methodology 
4. Timetable, budget and fee structure 
5. Organisational experience and expertise applicable to the project 
6. Key personnel: qualifications and experience 
7. Tender schedules 

 

11.3 Lodgement of Tenders 
Tenders must be enclosed in a sealed envelope and prominently marked: 
 
Confidential  
Wimmera Wetland Hydrology Investigation 
 

Wimmera CMA 
PO Box 479 
HORSHAM  Vic 3402 
 
Three (3) hard copies and one electronic copy (on CD/DVD) of the proposal must reach the 
Authority’s office by 4pm on Monday, 29th January 2018. 
 
Late proposals will not be considered.  
 
Tenders cannot be faxed or emailed.   
 
All tenders will be treated as strictly confidential. 
 

Late or electronic tenders will not be considered and will be returned unopened on receipt. 

 

12. QUESTIONS IN RELATION TO THIS BRIEF 
 
All questions related to this project are to be directed to the email address below.   
 
A combined response incorporating answers to relevant questions fielded within the specified 
timeframe will be generated by the contract manager Greg Fletcher and sent out via email to all 
parties who have registered interest in the project. 
 
Response will be delivered on the 15th and 22nd January 2018.   
 
The following format is to be used for all correspondence in relation to questions for this project; 
 

TO:  wcma@wcma.vic.gov.au 
SUBJECT:  Question: Wimmera Wetland Hydrology Investigation  

mailto:wcma@wcma.vic.gov.au
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13. TENDER ASSESSMENT 
 
Criteria for assessment of tenders will include: 

¶ Demonstrated understanding of the project requirements. 

¶ Proven experience in undertaking similar reviews. 

¶ Ability to complete the project within the project timeframe. 

¶ Demonstrated ability to analyse information and formulate clear and realistic 
recommendations or resolutions and clearly present findings. 

¶ Value for money. 
 
Table 1:  Tender Assessment Criteria and Weighting 

Criteria No. Criteria Description Weighting 

1 Individual experience, expertise and technical 
skills 

25% 

2 Organisational Capability  25% 

3 Project Management 25% 

4 Methodology  25% 

5 Price/Value for Money Unweighted 

 
Criterion 1: Individual experience, expertise and technical skills (25%):  
This selection theme is used to evaluate the relevant qualifications and experience of the project 
team and how well their capabilities match the needs of the project.  Proposals will be assessed on 
the following criterion: 
 

¶ The extent to which the knowledge and technical skills displayed in the staff resumes 
match the requirements of the project brief and the proposal method 

¶ The extent to which the work experience displayed in the staff resumes match the 
requirements of the project brief and the proposal method 

¶ Any other relevant local knowledge or experience that would be advantageous to the 
project.  
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Criterion 2: ORGANISATIONAL CAPABILITY (25%)  
This selection theme is used to evaluate the capability of the organisation/individual submitting the 
tender to successfully deliver the project in line with the project brief and in the event of unforeseen 
circumstances that may impinge on the project.  Proposals will be assessed on the following criterion: 
 

¶ Evidence of the organisation undertaking projects of a similar nature to the current 
project 

¶ To what extent the staff nominated in the proposal contributed to previous relevant 
projects that can be attributed to the tendering organisation 

¶ The capacity of the organisation to provide continuing services into the future. 

¶ To what extent the proposal demonstrates that there is suitable resources and 
administrative support  to ensure successful  project delivery 

 
Criterion 3: PROJECT MANAGEMENT (25%):  

This selection theme is used to evaluate if the proposal will meet the project deliverables in terms of 
time management, quality control processes, work safety procedures and communication.  
Proposals will be assessed on the following criterion: 
 

¶ If the proposed time schedule is commensurate with the bid’s method and the project 
brief requirements 

¶ If there is adequate detail of the tasks assigned to each team member  

¶ If there is an appropriate quality assurance process  

¶ If there are appropriate safety procedures in place  

¶ Details  of any other organisation and sub-contractor(s) contributing to the bid and 
how their involvement will be managed 

¶ How well the bid demonstrates that there will be appropriate communication with the 
Wimmera CMA project manager, the staff undertaking the project, and any other 
parties involved in the project 

 
Criterion 4: METHOD (25%):  

This selection theme is used to evaluate the suitability of the tenderer’s proposed approach to 
delivering the project objectives.  Proposals will be assessed on the following criterion: 
 

¶ If the proposed method is well designed and provides confidence that the objectives 
and tasks described in the project brief will be met 

¶ If the proposed method is thoroughly articulated and well planned to ensure the 
Wimmera CMA and tenderer project managers can track the progress of the project 
from start to finish  

¶ The quality of the ideas and approach outlined 
 
Criterion 5: PRICE / VALUE FOR MONEY (UNWEIGHTED) 

This selection theme is an analysis of price and quality with regard to all aspects of the project.    
Tenders will need to demonstrate that the project budget is suitably aligned with the requirements of 
the project brief, the proposed method, the work schedule of individual staff, the work schedule of 
contractors and any other resourcing requirements of the project. 
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14. TERMS OF ENGAGEMENT 
Terms of the engagement shall include the following: 

¶ Terms of engagement are as per Wimmera CMA standard contract. (Included with the 
project brief) 

¶ The brief will be clarified and refined as necessary with the selected consultant at the 
project inception meeting. 

¶ Terms of payment of fees shall be agreed with the Consultant prior to engagement. 

¶ Fees shall include the cost of all services provided by the Consultant and all expenses 
incurred by the Consultant. 

¶ The Consultant will be required to enter a contract with Wimmera CMA.  The contract will 
contain costs of all components of the project and the total cost of the project.   

¶ Any variation to this Brief shall be agreed between the Authority and the Consultant prior to 
engagement, or if changes within the terms of the Brief are required during the project, 
these shall be as agreed by the Authority prior to the relevant work being undertaken by the 
Consultant. 

¶ All reports and documents produced in conformity with this Brief shall be the property of 
Wimmera CMA and shall remain strictly confidential until such time as the Authority 
stipulates. 

¶ The Consultant will be required to indemnify the secretariat and members of Wimmera 
CMA against any claim, liability suit or action arising out of or resulting from any lack of skill 
or judgement, neglect or default on the part of the Consultant or the Consultant’s 
employees. 

¶ Wimmera CMA retains the right to terminate the contract in the case of unsatisfactory 
performance by the Consultant, including exceedingly late delivery (i.e. More than 4 weeks 
after the agreed date where there are no extenuating circumstances) or failure to address 
agreed tasks. 
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Schedule 1: Contact Details 
 

Project Title  Wimmera Wetland Hydrology Investigation 

 

Wimmera CMA Contract Number WCMA-2017-2018-033 

 
Tenderer Details 
 

Company Name  

Project Manager Name  

Postal Address  
 

Phone  

Email  

 
Referees 
 

Name  

Company  

Phone No.  

Project Reference  

 

Name  

Company  

Phone No.  

Project Reference  

 

Name  

Company  

Phone No.  

Project Reference  
 



PROJECT BRIEF:  Wimmera Wetl and Hydrology Investigation  Contract No:  

 WCMA- 2017 - 2018 - 033  

 

A Project of the Wimmera CMA  Page 19  of 27  

WCMA- 97 - 50065  

Last saved 20/12/2017 11:28 AM  

Schedule 2: Project Budget and Rates for Variation 

 
Project Budget 

No. Task Completion 
Date 

$ ex. GST 

1    

2    

3    

4    

5    

6    

7    

 
Team Members per Task 

No. Task Team Members Hours 
Required 

Rate $/hr 

1  TM1     

  TM2   

  TM3   

2  TM1     

  TM2   

  TM3   

3  TM1     

  TM2   

  TM3   

4  TM1     

  TM2   

  TM3   

5  TM1     

  TM2   

  TM3   

6  TM1     

  TM2   

  TM3   

7  TM1     

  TM2   

  TM3   

 Travel & Accommodation       

 TOTAL       

 
Hourly Rates 

Staff Member $ Rate per Hour 
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Rates for Variations 
 
Project Team members 
 

Position Name $ rate per Hour 

Program Director   

Project Manager   

   

   

   

 
Travel Disbursements 

¢ per kilometre  

$ per Day  
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Schedule 3: Payment Schedule 
 

Tasks and Milestones  Completion Date Invoice Date Invoice Amount 

      

      

      

      

    

      

    

  TOTAL $ 

 



PROJECT BRIEF:  Wimmera Wetland Hydrology Investigation   Contract No:  

 WCMA 2017 - 2018 - 033  

 

A Project of the Wimmera CMA  Page 22  of 27  

WCMA- 97 - 50065  

Last saved 20/12/2017 11:28 AM  

Schedule 4: Project Team Members 
 

Name Role in Project Qualifications Area of Expertise Recent Relevant Projects Years 
experience 

Hours on 
project 
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Schedule 5: Project Timeline 
 

   

Team 
Members - 
Hours per 

task 
  

Total 
hrs per 

task 

Week Beginning 

No. Task 
No of days 
required 

TM 
1 

TM 
2 

TM 
3 

Wk 
1 

Wk 
2 

Wk 
3 

Wk 
4 

Wk 
5 

Wk 
6 

Wk 
7 

Wk 
8 

Wk 
9 

1                              

2                              

3                              

4                              

5                              

6                              

7                              
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Schedule 6: Project Deliverables 

 
Deliverable Draft/Final Date Format 
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Schedule 7: Insurance 
 
Professional Indemnity 

 

Project requirement $10 million 

Company Insurance Level $ 

 
Public Liability 
 

Project requirement $20 million 

Company Insurance Level $ 

 
Please include copies of current policies. 



PROJECT BRIEF:  Wimmera Wetland Hydrology Investigation  Contract No:  

 WCMA 2017 - 2018 - 033  

 

 

A Project of the Wimmera CMA   Page 26  of 27  

WCMA- 97 - 50065  

Last saved 20/12/2017 11:28 AM  

Schedule 8:  OHS Management System Questionnaire 
This questionnaire forms part of the Authority’s tender evaluation process and is to be completed by 
tenderers and submitted with their tender offer.  The objective of the questionnaire is to provide an overview 
of the status of the tenderers OHS management system.  Short listed tenderers will be required to verify their 
responses noted in their questionnaire by providing evidence of their ability and capacity in relevant matters 
 

Certification 
The information provided in this questionnaire is an accurate summary of the company’s occupational health 
and safety management system. 
 

Company 
Name  

Name:  Signature  

Position  Date  

 
If OHS information has been provided within 12 months of the current tender, please quote details of the 
previous tender a Wimmera CMA contract number and date of submission to the Authority. 
 

OHS Contract Information Provided within previous 12 months 
The information required in this questionnaire was provided for: 

Project Name Wimmera Wetland Hydrology Investigation 

Contract No. WCMA-2017-2018-033 Date:  

 
Contact Details 

Company 
Name  

Contact 
Person  

 

OHS Management System Questionnaire 
  

Yes  No 
1 OHS Policy and Management    

1.1 Is there a written company health and safety policy?    

1.2 Does the company have an PHS Management System certified by a recognised 
independent authority (eg SafetyMAP, CCF, NSCA 5 Star) 

   

1.3 Is there a company OHS Management System manual or plan?    

1.4 Are health and safety responsibilities clearly identified for all levels of staff?    

2 Safe Work Practices and Procedures    

2.1 Has the company prepared safe operating procedures or specific safety 
instructions relevant to its operation? 

   

2.2 Does the company have any permit to work systems?    

2.3 Is there a documented incident investigation procedure?    

2.4 Are there procedures for maintaining, inspecting and assessing the hazards of 
plant operated/owned by the company? 

   

2.5 Are there procedures for storing and handling hazardous substances?    
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Yes  No 

2.6 Are there procedures for identifying, assessing and controlling risks?    

3 OHS Training    

3.1 Is health and safety training conducted in your company?    

3.2 Is a record maintained of all training and induction programs undertaken  for 
employees in your company? 

   

4 Health and Safety Workplace Inspections    

4.1 Are regular health and safety inspections at worksites undertaken and 
documented? 

   

4.2 Are standard workplace inspection checklists used to conduct health and safety 
inspections? 

   

4.3 Is there a procedure by which employees can report hazards at workplaces?    

5 Health and Safety Consultation    

5.1 Is there a workplace health and safety committee?    

5.2 Are employees involved in decision making over OHS matters?    

5.3 Are there employee elected health and safety representatives?    

5.4 Is there a suitably qualified person(s) engaged to provide advice in relation to the 
OHS of employees? 

   

6 OHS Performance Monitoring    

6.1 Is there a system for recording analysing and improving health and safety 
performance? 

   

6.2 Are employees regularly provided with information on company health and safety 
performance? 

   

6.3 Has the company ever been convicted of an occupational health and safety 
offence?  
If yes provide details 

   

  

  

 

Safety Management Declaration 
I declare that I am aware of all Standards, Regulations and Codes of Practice relevant to this Contract, and 
that all work under this contract including work by sub-contractors will be in accordance with these 
Standards, Regulations and Codes of Practice. 

Name:  Signature  

Position  Date  

 


